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國立彰化師範大學   學年度第 學期

選課更正暨繳費申請表

National Changhua University of Education 

Course Selection Correction and Fee Payment Request Form

____ Semester of ____ Academic Year
	系 所/學位學程
Department/ Degree Program
	
	申請日期

Application Date
	   月/Month    日/Day    年/Year


	姓 名

Name
	
	學 號

Student ID Number
	
	年 級Grade
	

	聯絡電話及手機

Contact Phone/Mobile
	
	電子信箱

E-Mail
	

	申請原因代碼Reason for Application Code:

1.逾期加、退選Late Addition or Drop; 2.重複選修Repeated Course Selection; 

3.選課錯誤Course Selection Error; 4.學分數不足Insufficient Credits; 

5.延修生或復學生未選課 Extension Students or Re-enrolled Students Have Not Selected Courses;
6.因病或特殊重大事故未選課(需附證明) Illness or Special Major Accident Resulting in Inability to Select   Courses (Proof Required);

7.其他Other                  

	申請原因代碼

Reason for Application Code
	課程

Course
	開課
班別

Class 
	課程代碼

Course Code
	課程名稱

Course Titles
	學分

Credits
	(授課教師簽名

Instructor Signature

	
	加選

Add
	退選

Drop
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	更正科目共計_______科。

Total Number of Course Corrections: _______.

更正後總學分數_______學分。超修_______學分。

Total Credits After Correction: _______.Credits.Excess Credits: _______Credits.



	審核欄  Approved

	導師

Academic Advisor
	(無超修者免會exempted for those who do not exceed the credit limit)
	通識中心General Education Center
	(無加/退選「通識課程」者免會 Exemptions for those who do not add/drop out of the Liberal Education Course)

	(所屬系所 Dept. of the Student’s Major)

(承辦人

Staff of Department 
	
	(教務處
Office of Academic Affairs
	課務組Curriculum Section:

同意更正_______科
Agree to Correct _______ Courses.，

應繳手續費新台幣___________元整。
Fee to be Paid: NT$___________.
*請至一樓自動繳費機繳費，繳費後請將收據連同此單送回教務處課務組
*Please go to the first floor to use the automatic payment machine for payment. After payment, please return the receipt along with this form to the Curriculum Section of the Office of Academic Affairs.

	(系所主管 
Director of Department
	
	
	

	【備註說明Note】

1. 依本校「學生選課注意事項」第四點：『學生在加退選截止後，需更改選課記錄者，一律繳交逾期加退選手續費，每科目新台幣二百元，但須於加退選截止後一週內辦理完畢。惟在不影響開課情況下，始得辦理退選』辦理。

2. According to the "Notice for Students' Course Selection" of our school, "Students who need to change their course selection records after the add/drop deadline must pay a late add/drop fee of NT$200 per course. However, the process must be completed within one week after the add/drop deadline, and course changes can only be made without affecting the course opening."

3. 學生於網路加退選結束後，欲更正錯誤之選課資料，須填此表並寫明原因。

If a student wishes to correct their course selection information after the online add/drop period , they must fill out this form and state the reason.
4. 申請期限：每學期加退選結束後一週內（依當學期所公告之選課時程），逾期不予受理。

The application deadline is within one week after the end of the add/drop period each semester (according to the course selection schedule announced for the current semester). Late applications will not be accepted.
5. 手續費為每科新台幣二百元整，如更正後學分數超過27學分者，應依規定另繳學分費(符合成績優秀，免費超修4學分者，請檢附成績單以茲證明)。
The fee is NT$200 per course. If the number of credits exceeds 27 after the correction, the credit fee should be paid according to the regulations (for those who are eligible for free credits due to outstanding performance in their studies, please attach their transcripts as proof).
6. 審核程序為：欲加退選之授課教師簽核同意→導師(無超修者免會)→系所承辦人→系所主管→教務處→自動繳費機(繳費)→課務組建檔
The review process is as follows: the teacher in charge of the course to be added/dropped signs off on the request → the academic advisor (exempted for those who do not exceed the credit limit) → the departmental staff → the department Director → the Office of Academic Affairs → automatic payment machine (payment) → Curriculum Section records the change.
7. 更正選課截止後，請同學務必自行上選課系統確認選課結果，以確保選課正確，如有疑問請儘快洽詢課務組（最後的選課情形以網路選課系統為主)。
    After the course selection correction deadline, students must check their course selection results on

    the course selection system themselves to ensure that their selection is correct. If there are any 

    questions, please contact the Curriculum Section as soon as possible (the final course selection 

    result is based on the online course selection system).


                          

[image: image1.emf]1


內含個人資料，請妥善保管。


Contains personal information,


please handle with care.








申請人簽名/Applicant’s Signature:                 





本申請表完成繳費後，正本請送課務組存檔，如須留底，請自行影印。


After obtaining signed approvals, forward the original copy to Curriculum Section of the request form. Please make a photocopy, if necessary.








                                                                

