國立彰化師範大學學生休學申請書
National Changhua University of Education Student Suspension Application Form
申請日期Application date：     年  月  日
(YYYY / MM / DD)
	系 所
Department/
Institute
	
	 □ 學 士 班
Bachelor's Program
 □ 碩 士 班
Master's Program
 □ 博 士 班
PhD Program
	班 別
Class
	年     班
Year    Class

	學 號
Student 
ID No.
	
	姓 名
Name
	
	出生日期
Birth Date
	   年  月  日YYYY / MM / DD

	休學原因
Reason for Suspension
	□傷病Medical issue  □經濟困難Financial reason  □出國Going abroad  
□學業成績Unsatisfactory academic performance  □適應不良Maladjustment 
□志趣不合(含轉學、重考) Incompatible interest  □懷孕Pregnancy 
□工作Work  □兵役Compulsory military service  □育嬰Child care  
□論文撰寫Thesis writing/research  □考試訓練Training for examinations
□家務或家人照顧Dealing with family affairs or taking care of any family member  
□其他others(Please list specific reasons:                                 )

	休學期限
Suspension
Period
	 自 _____ 學年度第 ____ 學期起，休學 ____ 學期。
From the   semester of the      academic year until the   semester of the      academic year.

	導師或

指導教授
Counselor or Advisor
	
	系所主管
Head of Department/

Institute
	

	□已填妥並存查「休退學晤談輔導紀錄表」
Already completed and stored the ‘Suspension/Withdrawal Interviewing and Counseling Record Form’
	系(所)
承辦人
Handling Officer of Department/

Institute
	

	軍訓室
Military Education Section
	□不參加平安保險，請至軍訓室填寫放棄同意書。  
Do not wish to be included in the insurance policy, please fill out the consent form at the Military Education Section.
□參加平安保險。
Wish to be included in the insurance policy.

	註冊組
Registration Section
	

	教務長
Dean of Academic Affairs
	


備註Notes：
1.申請前請詳閱本校學則第8章有關休、復學之相關規定。
Please read the Chapter 8 of NCUE Academic Regulations carefully about Suspension/ Resumption of Study before application.
2.學期中申請該學期休學者，應於期末考試開始前申辦完成。
Students who apply for suspension in the middle of the semester must complete before the start of the final exams of the semester.
3.線上申請後列印紙本申請書簽章後經系所核可，送教務處註冊組辦理。未陳核者不予受理。 
After applying online, students should print out the form and be approved by the Department/ Institute, and then submit to the Registration Section. The applications without approval will not be accepted.
4.開學即辦理休學者(未註冊繳費)如不參加「學生平安保險」，請至學務處軍訓室填寫放棄同意書，如仍要參加保險者請先至總務處出納組繳費(再憑收據至生輔組簽章)。下學期繼續休學者，如未於註冊繳費期限內繳交保費，視同棄權，不予受理。 
At the beginning of new semester, students who apply for suspension (do not register or make payment) and do not wish to be included in the ‘Student Insurance’ policy are required to fill out the consent form at the Military Education Section. Students who still wish to be included in the insurance policy are required to pay the insurance premiums first at the Cashier Section (and then take the receipt to the Student Service Section for Signature). If students continue the suspension of study in the next semester and fail to pay the insurance premiums before the registration payment deadline, the students shall be deemed as having waived these rights and applications will not be accepted.
5.休學證明書製作時程約3日，未能自取者，請附回郵信封(含郵資)乙份。
The certificate of suspension takes about 3 days to make, if the student cannot collect it in person, please enclose a stamped addressed envelope (including postal charges) with the application.
6.新生入學即辦理休學或新生續休時，得由系所主管代理導師(或指導教授)填寫「休退學晤談輔導紀錄表」，並代為核章。
 New students who apply for suspension at the time of enrollment or continues suspending studies, may appoint the Head of Department/Institute to complete the‘Suspension/Withdrawal Interviewing and Counseling Record Form’ with his/her signature or seal on behalf of the student's Counselor or Advisor.
學生簽章Student's Signature or Seal： 
      學生家長簽章(研究生免)：
Signature or Seal of approval of parent(except for graduate student) 
國立彰化師範大學學生休退學晤談輔導紀錄表

National Changhua University of Education Student Suspension/Withdrawal Interviewing and Counseling Record Form
申請日期Application date：     年  月  日
(YYYY / MM / DD)
	系 所
Department/
Institute
	
	 □ 學 士 班
Bachelor's Program
 □ 碩 士 班
Master's Program
 □ 博 士 班
PhD Program
	班 別
Class
	年     班
Year    Class

	學 號
Student 
ID No.
	
	姓 名
Name
	
	聯絡電話

Contact Number
	

	申請項目及原因

Apply Item and Reason 
	休學原因
Reason for Suspension
	□工作Work □傷病Medical issue □經濟困難Financial reason  

□出國Going abroad □考試訓練Training for examinations
□論文撰寫Thesis writing/research □適應不良Maladjustment
□學業成績Unsatisfactory academic performance □懷孕Pregnancy
□志趣不合(含轉學、重考) Incompatible interest □育嬰Child care
□兵役Compulsory military service □家務或家人照顧Dealing with family affairs or taking care of any family member 

□其他others(Please list specific reasons:                       )

	
	退學原因

Reason for Withdrawal
	□工作Work □傷病Medical issue □經濟困難Financial reason
□志趣不合(含轉學、重考) Incompatible interest 
□懷孕Pregnancy □育嬰Child care
□其他others(Please list specific reasons:                       )

	晤談輔導

次數/日期

Times / Dates of Interviewing and Counseling 
	 □第一次  日期：     年     月     日

1st time   Date: (YYYY / MM / DD)
 □第二次  日期：     年     月     日

2nd time   Date: (YYYY / MM / DD)
 □第三次  日期：     年     月     日

3rd time   Date: (YYYY / MM / DD)

	輔導項目

Counseling

Items
	 ●導師(或指導教授)對於學生休退學原因輔導項目(可複選）

The counseling items that have conducted by the Counselor or Advisor to deal with the student's reason for suspension/withdrawal (multiple choice)
 □已瞭解學生家庭狀況，並提供諮詢與輔導。
Realized the student's family conditions, and provide consultation and counseling.
 □已向學生分析休退學的利弊得失，進行討論並輔導。

Analyzed the pros and cons about suspension/withdrawal for the student, and conduct a discussion and counseling.
 □已提供學生選課與學習協助。

Offered the student assistance in course selection and study.

 □已瞭解學生經濟狀況，並提供相關諮詢。
Realized the student's financial conditions, and provide relevant consultation.
 □已瞭解學生學習狀況，並提供諮詢與輔導。
Realized the student's study conditions, and provide consultation and 
counseling.
 □已瞭解學生生涯、就業及心理狀況，並提供相關諮詢。
Realized the student's career, working and mental conditions, and provide relevant consultation.
 □視學生狀況請相關單位(如諮輔中心)提供諮詢與資源。

Ask relevant sections (e.g. Guidance and Counseling Center) for consultation and information according to the student's conditions.
 □其他輔導措施，請說明：＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿
Other counseling measures, please describe:___________________________

	後續相關處理規劃

Following related processing plans
	

	導師或

指導教授
Counselor or Advisor
	
	系所主管
Head of Department/

Institute
	


備註Notes：

1. 自113-2學期起，申請休退學時，請一同檢附本表，經導師或指導教授，及系所主管簽章後，繳交至系(所)辦留存。
From the second semester of the 2024 academic year, the student who apply for suspension/withdrawal is required to enclose this form with the signature or seal of the Counselor/Advisor and the Head of Department/Institute, and then submit this form to the Department/Institute for storage.
2. 新生辦理休退學時，得由系所主管代理導師(或指導教授)填寫本表，並代為核章。
New students who apply for suspension/withdrawal, may appoint the Head of Department/Institute to complete this form with his/her signature or seal on behalf of the student's Counselor or Advisor.
113年12月註冊組製Made by Registration Section in December, 2024

